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. A. Making Course Requests in the Portal

e Courserequests for grade 9-12 can be done in the parent or student portal.
o This guide assumes the user can access their portal account.

e They can also be done manually at the school level if required.

e The following steps are for doing online course requests:

Go to www.retsd.powerschool.com and login using your portal account.

retsd powerschool.com

~ River East Transcona

m@ PowerSchool SIS

Note: Username is your entire
Student and Parent Sign In email address

Username

Password
Forgot Username or Password?
Select class registration.
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Navigation r

Welcome to the River East Transcona School Division Parent Portal
/.\ Home Page

[#No Ten AoStudent | Grade 12 | Administration Office | Today is Day 1 - Track A - Track B - Track C - Track D

BMA  Schedule Photo
Information
’ Grad & Credit
¥ Summary
Stay Connected and Informed!
@ Attendance
History The RETSD Parent Portal is a communications tool designed to enhance and increase caregiver involvement in their children's education.
@ giUG?ﬂl With a single login, caregivers have secure access to information for each of their children attending any RETSD school.
ervices
» School Bulletin
(=) Email Schedule Information
E Notification ) 3

« Atiendance Information
Document High School Graduation Progress
Library - High School Credit Summary

School Bulletin

Class

Registration $

School

i Only students entering grades 9-12 will
B hatces have access to "Class Registration”

Forms
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Layout:

a. Readtheinstructions for each course group.

b. Each page is unique depending on the grade and school.

c. The school will provide information to students regarding the specific course requests that
are required for the programming offered.

Note: This example is for a dual track school.

Ten Cameron Jenny James [2 . N |
; ¢
Navigation . .
Welcome to the I ES 1IN, EL I Class Registration System for 2025-2026: student name
Home Page
View course requests
Schedule -
Information Grade 12 Regular Program Compulsory Click the edit button to request a course Bv
o Please select 1 English, 1 Math and Phys-Ed. = -
@ Srads Credt | - [l Group 1: English track compulsory
Summary Number of requests o generats - 1
F'® G:ﬁ;ggance Grade 12 FI Compulsory Click the edit button 10 request a course v
Please select 1 English, 1 French, 1 Main and Phys-
Student Ed z
QP Judem < Group 2: French track compulsory
Number of requests to generate : 1
. Email "
=] Notification Grade 12 Electives (English and French immersion) CliCK the edit button to request a course Dv
Please select your top 2 choices for electives. & = u
B Document L J < Group 3: Electives that span both tracks
Library Number of requests to generate : 1
School Bulletin Repeater Grade 11 Courses Click the edit button 1o request a course Pv
I you did not successfully complete any of these 30
‘ a, Class level courses, make your selection here. <
Number of requests to generate © 1
Hegg School - " "
BiFE information Aduitional Requests Click the edit button to request a course Bv
o, Account Requests nat are currenty not assocated winany | g Group 5: Additional manual requests done by
Preferences requirament group.
school
E Requires at least 0 credit hours. v
Z Foms Requesting 0 credit hours.

Requesting 0 additional credit hours.

If you require a course from a particular group, clickthe * icon.

=~ RiVET Ea st Transcona Welcome, BradTests BradTest3 | Sign Out
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Ten Cameron Jenny
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Welcome to the Administration Office Class Registration System for 2025-2026: AoStudent, Ten

Navigation

Home Page
View course requests
Scredule
information ot 12 riog il ProGAa CariIntry Click the edit button 10 request a course
Ere St Please select 1 English, 1 Math and Phys-Ed. C I = k t dd
!, Summar Number of requests 1o generate : 1 IC 0 ai a
RD (A Grade 12 FI Compulsory Click the edit bution to request a course course from group 1 2v
Please select 1 English, 1 French, 1 Math and Phys-
@ Student Ed
Services
Number of requests 1o generate - 1
&), Email _
(=) Notiication Grade 12 Electives (English and French immersion) Click the edit button to request a course Fv
B [ Please select your top 2 choices for elecives
Library Number of requests to generate : 1
sl B e R i o Click the edit button 1o request a course v
ITyou did not successfully complete any of these 30
51 Class level courses, make your selection here
Registration
Number of requests to generate - 1
o5 School -
B information R e Click the edit button to request a course Zv
Asaint Requests that are currentiy not associated with any
Preferences tequirement group.
@ Requires at least 0 credit hours. v
B Fom Requesting 0 credit hours:
Requesting 0 additional credit hours
Submit
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The course group screen will now pop up.

a. Theinstructions for that group are provided.

b. Inthis example, the school has indicated that a grade 12 student must select
“1 English, 1 Math and 1 Phys-Ed”

C. Make appropriate selections using the check boxes and click

’ﬁs Rn r East Transcona Welcome, BradTestd Brad Testd Sign Out

scHOO@L Di¥iIsion

Welcome to the Administration Office Class Registration System for 2025-2026: Ao

View course requests

naiag 5 : Click the edit button 1o request a course = 3 v |
Grad CheCkbOX tO plish, VGmde 12 Regular Program Compulsory [ x|
!‘ Sumi = Please select 1 English, 1 Math and Phys-Ed.
select

s Course Name - Number Course Description Credits = Prerequisite Note Alerts

RD courses -~ Applied Mathematics M40SA 1 2v
P o Glish, 1 French, 1 Math 408
Student £ & i
@ Sl g Ea-g; ch%prenenswe E40SCF 1
Number of requests to generate . 1
% Email | v ELA: Literary Focus E40SLF 1
Notification | Grade 12 Electives (English and French In 408 v
(=] ELA: Transaciional E40STF 1
I% B—E?;'mm Please select your top 2 choicas for electivi e
Y, L ] O Essential Mathematics M40SE 1
408 1
ter Grade 11 Ci es 2
Senool Bulletin Repeater Gra ourses 7 S e 3 Ziv
I you did not successully complefe any of| Education/Health
| 5{ glas'sual' ievel courses, make your selection here. Education 40F
egistration
=] Pre-Calculus M40SP 1
Number of requests to generate * 1 e
Eegg School 5 =
Gfsld Information | Additional Requests . 1 2z
. | v Youmay select up to 3 courses. You have selected 3 Course(s).
E a unt Requests that are currently nof associated
Requires at least O credit Nours. =
@ Forms Requesting 0 credit hours: Okay tO co nfl rm
R ing 0 additional credt nours. -
selections
Verify:
1) The selected courses.
2) The total amount of credit hours requested.
. . [{1 k24
3) The ¥ should show for each group. If there is an error, the check will change to “!”.
. Welcome, BradTest3 BradTest3 | Sign Out
< River East Transcona
& SCcHOOL BIVISION
Ten Cameron Jenny James
¢
Navigation . " — 1) The selected courses
Welcome to the Administration Office Class Registration System for 2025-203 )
A Home page appear
View course requests
™3 Schedule -
10 Information Grade 12 Regular Program Compulsory ELA: Literary Focus 405 | Applied Mathematics 405 | Physical Education/Health v
4 cas o Ploass select 1 Englsh, 1 Math and Phys-Ed caostr - vomats Wiosa. 1 wacts Pt -1 s
@ Summary Number of requests to generate - 1
RD miselggance Grade 12 FI Compulsory Click the edit button to request a course 3) Small green v
Please select 1 English, 1 French, 1 Math and Phys- checkmark
4 giudem Ed . .
ervices
——— indicates no errors
Email
Rotfication Grade 12 Electives (English and French immersion) CIICK the edit button to request a course Bv
() o Pleasa selectyour top 2 choices for lectves
Library Number of requests to generate - 1
School Bulletin Repeater Grade 1 Courses Click the edit button to request a course @v
Ifyou ¢id not successfully complete any of these 30
| a Class. fevel courses, make your selection here.
Registration
Numberofrequests fo generate 1 5
F?F Eltfg?ng‘atioﬂ Additional Requests Click the edit button to reque] 2) A tOtaI Of 3 credlts v
has been requested
o Reaussts that ars currently notsssociated with any
Preferences requirement group.
’ Requires at least O credit hours. v
Farins Requesting 3 credit hours
Requesting 0 additional credit hours
Repeat steps 4 to 6 to request courses from additional groups.
L
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Completing the selection process:
1) Review selected courses.
) The total amount of credit hours requested.
3) Any errors that may have occurred.
) Click submit.

. Welcome, BradTest3 Brad Test3 Sign Out

< River East Transcona
-~ S €H OO L DLV o N
Ten Cameron Jenny | James (eI T ]

.
Navigation s = o = : <
Welcome to the Administration Office Class Registration System for 2025-2026: AoStudent, Ten 3) All green check marks
@ overage g
View course requests

&WA  schedule
Information Grade 12 Regular Program Compulsory ELA: Literary Focus 403 | Applied Mathemafios 40S | Physical Education/Health v

’ Grad & Credit Please select 1 English, 1 Math and Phys-Ed. E40SLF - 1 cradits MAOSA- 1 eredits PEHAOF - 1 credits

% Summary Numbar of requests to generate - 1
gt;ggance Grade 12 FI Compulsory Click the edit button to request a course 2v
Please select 1 English, 1 French, 1 Math and Phys-

A Student Ed

Services
Number of ts to te: 1 -

i £ R 1) Review selected )
Notification Grade 12 Electives (English and French Immersion)  Bisiogy 405 Chimie 405 Pv
. Please select your top 2 choices for eleciives — CHOSFI- 1 radits courses
Library Number of requests to generate - 1

School Bulletin Repeater Grade 11 Courses Click the edit button to request a course Gy

ITyou did not successfully compiete any of these 30

& Class level courses, make your selection here.
Registration

Number of requests to generate : 1

gegg School .

B Information Additional Requests Click the edit button to request a course 2v
ACCOUNE Requests that are currently not associated with any
Preferences requirement group. 2) Correct number of

Requires at least 0 credit hours. i v

Forms i requested credits

Requesting 0 additional credit hours.
\—
After submitting requests:
a. You can return to the “Class Registration” page to make changes at any point while the
course selection window is open.
b. Select “View course requests” to see an up-to-date list of requested courses.
o River East Transcona ‘Welcome, BradTest3 BradTest3 Sign Out

Ten Cameron Jenny James e

Navigation . . ) ) )
Welcome to the Administration Office Class Registration System for 2025-2026: AoStudent, Ten

/.\ Home Page

wma Schedule

575 information [y EraTes = o

Grad & Credit Please select 1 English, 1 Math and Phys-Ed. E4DSLF - 1 credns MADSA.- 1 eredits PEHA0F - 1 credits.
W Sommary e s Rk
I%D ﬁ?\jg%ance Grade 12 FI Compulsory Click the edit button to request a course 2v
C. Inthis example, 5 courses were selected.
of River East Transcona Welcome, BradTest3 BradTest3 Sign Out

Ten Cameron Jenny  James

Navigation b
2025-2026 Course Requests: AoStudent, Ten
/.\ Home Page
e Stuie
) Information =
Crs Num Course Type CrHrs. Prerequisite Notes
A g\:fr‘""f‘agmd“ 1. B40S Biology 405 Elective 100
2. CAOSFI Chimie 405 Elective 100
R Atendance
© History 3. E4OSLF ELA Literary Focus 405 Elective 1.00
Student 4. M40SA Applied Mathematics 405 Elective 100
ceces 5 PEHAOF Physical Education/Health Education 40F Elective 1.00
Email Total Credit Hours Requested i
B Foftaien . Z:
.
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Requesting additional courses outside of the course request parameters.
a. Please refer to instructions from the school.
b. This processis done on a school-by-school basis.

If you are a guardian, you may have additional students to make requests for. Select their name
on the blue menu at the top of the page.

Select different
students

Welcome, BradTest3 BradTest3 | Sign Out
& scuoo

Ten  Cameron Jenny James

Navigation

Welcome to the River East Transcona School Division Parent Portal
/.\ Home Page

lw2No Cameron Brown-TEST | Grade 11 | Administration Office | Today is Day 1 - Track A - Track B - Track C - Track D
5 iommaton Photo
Course requests provide the necessary information to the school to create student schedules.
Schools will be in contact with students prior to the next school year.
|
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