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125 Sun Valley Drive, Winnipeg, MB  R2G 2W4

Phone:  204.663.7664

Fax:    204.668.9360

Student Absence Voicemail Line:  204.663.7664

(4:30 p.m. – 8:00 a.m.)

Please allow 6 rings for the voicemail to answer.

Principal: Mr. M. Beauchamp      Vice Principal:  Mr. S. Osiowy
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ÉCOLE SUN VALLEY SCHOOL’S MISSION STATEMENT

École Sun Valley School is committed to preparing our children for the future by achieving high standards of education for all students, using a wide variety of effective teaching strategies and learning activities in a secure, cooperative and caring environment.

We believe that:

· all students want to succeed at school

· in order to do well in school, students need high rates of success, positive self-esteem, and a sense of belonging to the school community

· students learn best in an instructional setting in which staff care for and protect students, provide well-defined and consistently applied expectations, and place reasonable challenges before students with consideration given to their experiences and capabilities

· adults need to focus on student success and view mistakes as opportunities for growth

· school staff, families and students working together can create the optimum environment in which all students will be successful

ÉCOLE SUN VALLEY SCHOOL GUIDELINES FOR SUCCESS
All staff and students will work together to help each other reach their full potential.  Everyone will be treated with respect and dignity.  Any behaviour or action that helps someone or action that helps someone grow and mature will be encouraged.  Students will be encouraged to focus on our school guidelines:

· Be Responsible

· Be Respectful

· Be Reasonable

ÉCOLE SUN VALLEY SCHOOL HOURS

École Sun Valley School operates on a SIX-DAY CYCLE rather than a Monday to Friday schedule.  Teachers’ in-service days are counted on the cycle; statutory holidays are not.  This is the daily time schedule:

8:55 a.m.

- Entry Bell

10:15 – 10:30 
- Morning Recess

11:40 – 12:40

- Lunch Hour

1:55 – 2:10

- Afternoon Recess

3:25 p.m.

- Dismissal

To ensure student safety, students are expected to go straight home from school at dismissal times.  Once they have reported home and have parental permission, they may return to the school grounds after 4:00 p.m.  Where possible, parents are asked to accompany their children to ensure their safety.

ABSENCE/LATE
If your child is going to be absent or late, please call the school office voicemail @ 663-7664 and leave a message indicating the child’s name, teacher and reason for absence.  The voicemail operates from 4:30 pm to 8:00 am.  Please allow six rings for the voicemail to answer.  This is our regular school phone number and any calls made outside of the times listed above will be answered. 

Children arriving late for school must check in at the office for a late slip.

ACCIDENT INSURANCE FOR STUDENTS

Voluntary student insurance may be obtained from the Reliable Life Insurance Company.  This plan is recommended by the Manitoba Association of School Trustees.  It is administered by Reed Stenhouse Limited and should be purchased directly through them with application forms distributed by the school each September.   Application can also be made on-line at www.studentaccidentinsurance.ca/schools .

ACTIVITIES

INTRAMURALS

Our Physical Education Specialists organize the extra-curricular athletic programs, which take place over the noon hours and recess times.  All students have the opportunity to participate in activities, practice the skills taught in Physical Education and have fun.

FUNDRAISING

Any proceeds from fundraising are used for special events and projects for our students.  Plans for fundraising will be shared in advance of the event.  We invite and appreciate your participation.  

GRADE SIX FAREWELL

At the end of the school year we hold a special assembly to honour our Grade 5 students who will be leaving École Sun Valley School to attend middle school.  

PICTURE DAY

Every year in early fall we allow a photographic company to come into our school.  They take individual and group photographs for families to purchase.  The school collects the money for these photographs, with the understanding that the transaction is between the family and the photographic company.  We will let you know the date of Photo Day.

ADDRESS CHANGE

All changes of name, address and telephone numbers should be reported to the office as soon as possible.  This includes parent’s cell numbers, work numbers, alternate contact information in case of an emergency and email addresses.  CHANGES OF ADDRESS must be MADE IN PERSON at the school, as we require proof of address (driver’s license, Manitoba medical, tenancy agreement or a home offer to purchase agreement).  Bussing information and bussing forms may also need to be changed.  

ANIMALS IN SCHOOLS

In consultation with the principal or designate, animals shall be permitted, in classrooms and/or school grounds, for student instruction purposes, provided adequate precautions are taken to ensure the health and safety of the animals, the students and the division employees.  Particular attention should be taken with regard to obtaining information from the teacher concerning students with allergies, prior to the animal being brought to the school.  

APPOINTMENTS / PICK-UPS / CHANGES TO DISMISSAL ARRANGEMENTS
Please contact the school office in advance or send a note to your child’s teacher should your child be required to leave school early for appointments, etc.  Please attempt to schedule medical appointments outside of school hours when possible.  If it is necessary to take your child to an appointment during the school day, please make arrangements to pick your child up at school.  Parents must sign students in and out at the office.  

If you are picking up your child during recess or lunch hour or during class time please go to the office first so that you can sign your child out.  Your child will be called and will meet you in the office. 

Please keep dismissal time arrangements as routine as possible.  Should a change be necessary due to an emergent situation please contact the school prior to 3:00 p.m.   We are unable to communicate changes after this time.  If your child will not be taking the bus, please call Transportation at 669-0202.

BICYCLES / SKATEBOARDS / HEELIES / ROLLERBLADES
Some students may wish to bring their bicycles to school; however, there are several reasons why we encourage students to leave their bikes at home:

· The danger associated with riding a bike in high traffic areas around the school.

· The school cannot be responsible for any damage or loss.

However, bike racks are available for those children who need to ride their bikes to school because of the distance required to travel.  The following expectations are in place to ensure safety:

· Children are required to wear helmets when riding their bikes.

· Children must walk their bike when on the school grounds, and must walk their bike in front of the school building on the sidewalk.

· Children must dismount and walk their bikes across the intersections that are patrolled.

· Bikes should be secured with locks.
Please note that skateboards and “heelies” (running shoes with wheels) and rollerblades are not permitted at École Sun Valley School. 

CODE OF CONDUCT – River East Transcona School Division

Mission Statement
To fulfill our purpose and in our journey toward our vision, River East Transcona School Division is committed to providing relevant, progressive educational programming and supportive services in a safe, stimulating learning environment.


Code of Conduct
The purpose of the Code of Conduct is to promote a healthy school culture where high levels of achievement occur within a positive school environment. River East Transcona School Division believes that everyone has the right to be treated with dignity and respect.

River East Transcona School Division schools, parents/guardians, students and community will promote the development of beliefs and attitudes that foster a safe and caring learning environment.  Pupils, parents and staff are to behave in a respectful manner and comply with the code of conduct.

• An active student voice will be encouraged in all schools.
• Community school initiatives will be encouraged.
• A continuum of supports and services will be utilized to address the unique academic and behavioural needs of 
students.
• Problem-solving and conflict management skills will be developed.
• Parents will initiate dialogue regarding their child through the classroom teacher or school administration.1
Roles and Responsibilities

The Division believes that all staff, parents and students have a responsibility to maintain a safe, caring and respectful environment.

Staff will:

• provide relevant learning experiences based on the diverse needs of the students.
• approach the education of students in a respectful manner.
• provide a classroom environment that is safe and respectful.
• participate in creating a positive school culture.
• communicate information about student progress, attendance and behaviour to students, parents/guardians and administration.
• respect and demonstrate consideration for other cultures.
• respect confidential information about students and staff.
• support and implement proactive and reactive intervention strategies offered through a continuum of supports and services.

Students will:
• be polite, respectful and cooperative to all people within the school community.
• develop self-discipline.
• resolve interpersonal conflicts and difficulties through discussions or by seeking assistance from school personnel.
• demonstrate and support a safe, respectful and caring school environment.
• respect that fellow students have a right to a school environment that is free from violence.
• respect school property and the personal property of others.
• dress appropriately for classes and for activities.

Parents/Guardians will:

• instill in their child:

- the desire to work to the best of his/her ability;
- an understanding of the importance of education;
- a recognition of the authority of the school staff to provide a safe, respectful and caring environment;
- respect for the rights of others;
- respect for property and resources. 

• recognize the authority of the school staff to provide a safe, respectful, and caring environment.
• communicate regularly with the school and advocate for their child’s success.
• ensure regular, punctual attendance and contact the school when their child is absent.
• support and work collaboratively with school personnel to ensure their child’s success and appropriate behaviour.
• encourage the peaceful resolution of conflict and discourage disrespectful, violent or aggressive behaviour to solve a problem.

Proactive Strategies

The teaching and learning of expected student behaviour forms the cornerstone of a proactive, preventative approach. The following are the key components in promoting a positive school climate:

• Schools will participate in creating a positive school culture.
• Staff and parents/guardians encourage participation in activities that promote a safe, respectful and caring environment.
• School plans will reflect outcomes related to positive school culture.
• Schools will implement a continuum of school-wide behavioural supports.
• Schools will develop, maintain and strengthen their working relationships with parents, community members and organizations.
• Schools will employ active supervision.
• Schools will implement validated prevention and intervention programs.

Intervention Strategies

The division believes that effective student management teaches students appropriate behaviour and incorporates an appropriate range of consequences. 

The division will apply a wide range of consequences for behaviour that interferes with safety, learning and work. Which consequences are applied will depend on the severity of the incident, the diverse needs of the student, and the frequency of the behaviour. The following is a list of some options available when working with students regarding their behaviour:
Informal Interview

School personnel talk with the student to reach an agreement regarding the student’s behaviour. The parent/guardian will be contacted as required.

Parental Involvement

Contact is made with the parent/guardian to discuss the specific behaviour of the student and steps that are necessary to change behaviour. The nature of contact could vary from a telephone conversation to a formal conference at the school with parent/guardian, student and school personnel.

Formal Interview

A conference is held with the student, the school team and the parent/guardian to develop a plan for changing the student behaviour.

Support Personnel Involvement

The school support team may consult with divisional support personnel when developing a behaviour intervention plan (BIP). Parents/guardians will be involved.

Detention

The student is detained at school for inappropriate behaviour. When such detention exceeds 15 minutes beyond the regular school hours, or causes a student to miss a school bus, the parent/guardian must be informed.

Withdrawal from Classroom Setting

When inappropriate behaviour is deemed to have a negative impact upon the classroom environment, the student is temporarily removed to an alternate supervised location to complete his/her assignments. 

Removal of Privileges

Privileges are removed under certain circumstances. These can include access to the playground, library, cafeteria or lunchroom or participation in extracurricular activities. 

Restitution

The student and/or parents/guardians are required to compensate for damages caused by the student. 

Behavioural/Performance Contract

In some instances, the student may be required to meet specific behavioural outcomes that are identified in a written contract. Such expectations are developed and agreed upon by the school, the parent/guardian and the student. Such an agreement is documented, with copies provided to all concerned parties.

Child Guidance Clinic and Student Services Department

Personnel may become involved to assist in developing appropriate proactive and reactive approaches for unacceptable behaviour. Such involvement may include placement in an alternate setting or treatment centre if deemed appropriate.

Outside Agency Involvement

In some circumstances, the student’s behaviour may involve the violation of the law (e.g., drugs, theft or assault) and police involvement will be required; parents/guardians will be informed immediately of any such action. Other circumstances may require a referral to Manitoba Child and Family Services. In all circumstances, the safety of the student and others will be the key factor for determining such action.

In-School Suspension

School administrators may assign a student to an in-school suspension. Teachers will provide students with appropriate work during the in-school suspension. Parents/guardians will be contacted when such action is taken.

Suspension 2
Suspension is the temporary stopping of a student’s right to attend school classes. When a student’s conduct is deemed injurious to the welfare of the school or injurious to the school’s educational purpose, suspension is sometimes necessary to ensure the safety of other students in the school. Suspensions are applied when other disciplinary measures have been found to be ineffective or when the student's behaviour disrupts the learning of others, endangers fellow students, teachers, or school officials or damages property. 

Expulsion 2
Expulsions are applied when a student’s behaviour has been a serious danger to other students, teachers, school officials or school property, or when the behaviour has been shown to be habitual. Expulsion is a function of the board of trustees.

Threat Assessment

The purpose of the threat assessment process is to use the best knowledge, skill and experience available to assess high-risk threatening behaviours so that appropriate interventions can be identified to protect individuals from harm and to ensure a climate of safety in schools and the community. 

In the event that such a situation arises, the resulting investigation will be extensive in scope and may include the involvement of agencies such as the Child Guidance Clinic, the police, and others.

Any child who poses a high risk to self-harm or who threatens harm to others will undergo an intense investigation. All high-risk behaviours will be taken seriously and high-risk students will be assessed accordingly. 

When a high-risk threat to self-harm or to harm others occurs, it is essential to assess safety, to put in place the required interventions to ensure safety, to analyze appropriate next steps, and to determine appropriate consequences. No student who has posed a threat of harm to him/herself or to others will be permitted to attend school until safety is assured.

Appeal Process

River East Transcona School Division recognizes that, on occasion, concerns may arise.  Students or parents/guardians of students may raise their concerns or appeal decisions as follows:

a.  The decision of a teacher is first to be discussed with the teacher.  If the parties are unable to come up with an agreeable solution, this decision may be appealed to the principal.

b.  The decision of the principal may be appealed to the superintendent.

c.  The decision of the superintendent may be appealed to the board of trustees.  A letter outlining the concerns should be sent to the board of trustees in care of the board chairperson.3
Safe Schools Charter

The RETSD Code of Conduct is consistent with the Safe Schools Charter of Manitoba. 

The Safe Schools Charter 3 (Province of Manitoba, S.M. 2004, c. 24) sets forth guidelines that apply to students and staff regarding behaviour. Behaviors that will not be tolerated in schools and that will be dealt with immediately include but are not limited to the following:

· Bullying, including cyber-bullying, or abusing physically, sexually, or psychologically in writing, verbally or otherwise.

·  inappropriate use of electronic mail, the Internet, digital cameras, cell phones, cell phones equipped with digital cameras, text messaging sent by cell phone or pager, and other personal electronic communication devices, including accessing, uploading, downloading or distributing material that the school has determined objectionable, students taking photos, video recordings and images of staff or students on school property without the permission of authorized school personnel.4
· discriminating unreasonable on the basis of any characteristic set out in subsection 9(2) of the Manitoba Human Rights Code;

· using, possessing or being under the influence of alcohol or illicit drugs at school gang involvement on school sites

· possessing a weapon as a “weapon” is defined in Section 2 of Canada’s Criminal Code

References:
The River East Transcona School Division Policy Manual can be viewed at www.retsd.mb.ca/site/about/policy/polmain.html.

The Safe Schools Charter of Manitoba can be viewed at                              web2.gov.mb.ca/laws/statues/2004/c02404e.php or ordered from the Statutory Publications Office at 945-3101.

1 RETSD Policy Manual, Policy KE Concern Protocol

2 RETSD Policy Manual, Policies JKD Student Suspensions and Expulsions, and JICH Alcohol and Other Drug Use by Students

3 RETSD Policy Manual, Policy BEDH Public Participation at Board Meetings, Section

4 RETSD Policy Manual, Policies UND Computer Technology-Internet, and JICJ Student Use of Cell Phones and Electronic  Communication Devices

COLD WEATHER GUIDELINES 
The following guidelines have been developed by the school division to assist schools during extremely cold weather.

USER GUIDELINES FOR SPECIFIC WINDCHILL

WINDCHILL (W/M2)

EFFECT
-17C to -25C
Normal winter clothing generally adequate.  Pleasant outdoor activities cease.

-25C to -27C
Warm winter clothing recommended.  Most outdoor activities unpleasant without facial protection.  Exposed flesh will freeze with prolonged exposure.  Shortened recess period may be warranted.
Note:
FOR WINDCHILLS LISTED BELOW, THE DECISION TO KEEP STUDENTS INDOORS IS AT THE DISCRETION OF THE PRINCIPAL.
-27C to -34C
Warm clothing is essential.  Facial protection is recommended.  Exposed skin will freeze in 10-15 minutes.  Indoor recess advised.
Below -34C
Facial protection essential.  Extremely dangerous for outdoor activities or travel.  Avoid going outdoors unaccompanied.  Skin will freeze in less than 10 minutes.
Below – 42C
Conditions for outdoor travel such as walking becomes dangerous.  Exposed skin area will freeze in minutes.
Divisional Policy:  When the temperature plus the wind chill is -45C or greater at 6:00 a.m., school bus transportation will be cancelled for the entire day.

COMMON PRACTICES OF THE RIVER EAST TRANSCONA SCHOOL DIVISION

Allergies

We have students in our school who have life threatening allergies to peanut products/peanut oils.  Children with these types of allergies can have a life threatening reaction to slight traces of peanut/nut related substances.  In school, children use and share equipment within the school, which causes even more of a concern as traces of peanut related food can be left on equipment from children’s hands or clothing.

Do not send lunches or snacks to school that contain peanut/nut related products.  In this way, we can help ensure the safety of students in the school.

As well, we have students with various other types of allergies.  Parents will be informed if this affects their child’s classroom so appropriate precautions can be taken prior to sending items to school.

Personal Information

Where personal information is requested on (application) forms, only the minimum amount of personal information required for the stated purpose will be requested/collected.  Should you have any concerns regarding the information you are asked to supply, please contact the Records Office at 667-7130, ext. 2226.

School Newsletters

Newsletters are routinely created and may contain information and pictures, individual student achievements, school activities, sporting events and highlights.  Profiles on individual students will only be done with parental consent.  Newsletters are sent home and may be distributed to other facilities including other schools, Transportation Department, Board Office and Trustees. The school newsletters will also be posted on the school’s website.  Student pictures will not be included in our school newsletter.
School Use of Student Pictures

To assist in ensuring the safety of the students in our school, we will include a photograph of all students in our secure school computer administration systems.  Should you have any concerns regarding this practice, please contact the school administration.  

In order to make staff aware of students with severe medical alerts – pictures and conditions are posted in non-public domains (i.e., staffrooms) throughout the school.  Efforts are made to ensure the health information contained is pertinent and available only to individuals who require it.  Should you have any concerns, or require additional information, please contact the Principal.

COMMUNICATION TO AND FROM THE SCHOOL

Communication between parents and teachers is an extremely important factor in the success of any student.  Teachers will contact parents during the school year.  We encourage parents to feel free to contact the school when there are questions or concerns.  By communicating on a continual basis, the home and school together can work towards a successful year for the child.  

Our school office hours are 8:00 – 4:30 each school day.  The school phone number is 663-7664.

CONCERN PROTOCOL

River East Transcona School Division recognizes that, on occasion, concerns may arise.  Students or parents/guardians of students may raise their concerns or appeal decisions as follows:

a.  The decision of a teacher is first to be discussed with the teacher.  If the parties are unable to come up with an agreeable solution, this decision may be appealed to the principal.

b.  The decision of the principal may be appealed to the superintendent.

c.  The decision of the superintendent may be appealed to the board of trustees.  A letter outlining the concerns should be sent to the board of trustees in care of the board chairperson.
ADDITIONAL METHODS OF COMMUNICATION:

NEWSLETTERS:  Newsletters are sent home with the oldest child in the family and posted on the school web site at http://www.sv.retsd.mb.ca/ to keep parents informed of student activities, upcoming events, important dates, etc.

OPEN HOUSE:  Early in the year we invite parents to meet the staff of École Sun Valley School and to visit each child’s classroom.

REPORT CARDS & PARENT TEACHER CONFERENCES:  Report cards are issued three times a year:  November, March and June.  Parent-Student-Teacher Conferences are scheduled to coincide with the November and March reporting periods.

PROGRAM INFORMATION EVENINGS:  Special evenings are planned as required to explain new programs or curriculum to parents.

DRESS CODE FOR STUDENTS from the River East Transcona School Division
Students shall dress in a manner that is appropriate for a learning and working environment.  Parents and students are responsible for appropriate student attire.

In keeping with the division’s objective to make all students and staff feel safe, welcome and comfortable in the River East Transcona School Division, offensive images such as inappropriate slogans, racist, sexist or demeaning pictures and/or words on clothing, handbags, backpacks, etc. are not permitted.

School Administrators have the authority to address inappropriate attire in their schools.

EMERGENCY SCHOOL CLOSURE
In the event that the school is closed early due to an emergency, (e.g. severe weather, flooding, etc.), our school Evacuation Plan has the children going to North Kildonan Mennonite Church at Springfield & Gateway.  Please do not attempt to call us at the emergency site as this will tie up the telephone lines.  We will attempt to contact parents first and as soon as possible.  Please also be sure your child has an alternative place to go in the event you are not home if there is a school closing.

If the school is to be closed due to severe weather conditions, this decision will be communicated to the radio media:

CBC AM 990 & FM 98.3

CFWM FM 99.9 BOB FM

CJOB AM 680

CHIQ FM Groove 94.3

CJKR FM Power 97

CKY FM 102.3 Clear FM

CKMM FM Hot 103.1

CITI FM 92.1

CFRW AM 1290

QX104 FM 104.1

CKSB  (French) FM 90.5

CTV (CKY TV)

Listen to one of the above radio stations regarding school closing and/or cancellation of bus transportation due to severe weather conditions.  Please note that if bus transportation is cancelled in the morning, this cancellation will apply for the whole day.

EVALUATION / STUDENT REPORT CARDS

A combination of daily work assignments, projects, observations, conversations, quizzes, and tests are used to determine a child’s academic grade. Academic grades are reported as Levels of Performance in Grades 1 to 5.  Kindergarten students have anecdotal evaluations in November.  Academic progress is reported as Level of Performance for Kindergarten students in March and November.

FIELD TRIPS AND CONSENT FORMS
Many out-of-school excursions take place throughout the year.  A notice indicating the destination, length of visit, and mode of transportation will be sent home.  The participation of all students in these field trips is strongly encouraged.  WRITTEN PARENTAL CONSENT is required in order for a student to participate.  Returning an altered signed form is deemed to deny consent for the student to participate in the activity.

FIRE DRILLS & OTHER EMERGENCY PREPAREDNESS
Each school year, ten drills are conducted at École Sun Valley School.  In order to familiarize children with leaving the school safely in adverse weather conditions, drills may be conducted in cool weather.  As well, two lockdown drills are conducted during the school year.

INJURY / ILLNESS

Should a child become injured or ill in school, we will place a call to the parent/guardian first and then to the emergency contact designated on the information form filled out each September.  PLEASE INFORM THE SCHOOL OFFICE OF ANY CHANGES TO YOUR ADDRESS, PHONE NUMBER OR WORK NUMBER.  It is important that the student information be correct and current.  AN EMERGENCY CONTACT MUST BE PROVIDED. 

If we are unable to reach a parent/guardian and the illness or injury is serious, a member of the staff will take the child to the hospital or accompany them there by ambulance.

LOST AND FOUND
An amazing amount of clothing and equipment is left in the school and never claimed.  It is kept in the Lost and Found bins until Christmas and the end of June.  At this time we donate the lost items to goodwill.  Should your child lose something, please remind them to check the bins.

LUNCH BUNCH PROGRAM

Students registered in the Lunch Bunch Supervision Program may eat lunch at school providing the students behave in an acceptable manner and all fees have been paid.   All students staying for lunch are required to bring a lunch and we ask you to help us by sending leak proof, easy-to-open containers and spoons, etc. when needed.    Students eat lunch from 11:40 to 12:10.  At 12:10 a bell sounds and all students are expected to go outside until 12:40.  Students are not allowed to leave the school/school grounds to purchase lunch and then return, because they are not supervised.  School patrols need to go directly to post for duty and then return directly to school.  STUDENTS WHO GO HOME FOR LUNCH MUST NOT RETURN BEFORE 12:30 P.M.  The lunch fees are used to pay supervisors’ salaries.  Lunch Program registration forms are available in the office.

MEDICATION

School personnel are not permitted to administer non-prescription medication.  Prescription drugs can be administered only with parental permission and provided the required forms have been completed in consultation with a doctor or pharmacist. Medication forms are available at the school office or on the divisional website:  www.retsd.mb.ca.  These forms must be completed each year.  Please note that the school cannot administer the first dose of any medication.  Medication is not to be sent with the student.

PARKING LOT AND STOPPING RESTRICTIONS

Parents who drop off their children are reminded to observe the street signs regarding the NO STOPPING ZONES.  As a visual reminder, the school places sandwich boards with the message NO STOPPING ZONE—Please protect our children’s safety.  These signs are placed out in the morning and remain outside until after school is dismissed.  In inclement weather the sandwich board signs may not be used. Also, an additional sign with the message:  DRIVERS!  STAFF VEHICLES ONLY, CHILD SAFETY RELIES ON YOUR COOPERATION is placed at the entranceway to the staff parking lot.  Patrols are stationed in the parking area during regular safety patrol duty times.

PATROLS

All patrols receive an extensive training program through École Sun Valley School and the Winnipeg Police Service.  Bus patrols receive their training directly from River East Transcona Transportation Department.

Our patrols are chosen from the senior students who have displayed leadership and citizenship qualities.  They are on duty at the following times:






8:35 a.m. – 8:55 a.m.






11:40 a.m. – 11:50 p.m.






12:25 p.m. – 12:40 p.m.






3:25 p.m. – 3:40 p.m.

Bus Patrols –Patrols are provided by École Sun Valley School to help provide a safer ride for the bus students.  These patrols assist with lining students up, loading and unloading of the bus and, assisting the driver as needed.  Additionally, the bus patrols meet the Kindergarten bus students at the classroom and escort them to the bus lines.


PLAYGROUND USE AFTER SCHOOL
· Children who walk home are to go directly home at dismissal time – 3:25 p.m.

· Children are not to use the playground between 3:25 p.m. and 4:00 pm. unless accompanied by a parent.

· WE RECOMMEND ADULT SUPERVISION FOR ALL AFTER HOURS PLAYGROUND USE.

PROFESSIONAL DEVELOPMENT DAYS

École Sun Valley School staff is involved in professional development activities considered priorities by our school division.  Parent-Teacher Conferences, report card preparation and administration days are also designated by the school.  Information regarding these activities is communicated by school newsletter.

PROGRAMS
École Sun Valley School offers a full spectrum curriculum as mandated by Manitoba Education Citizenship and Youth.  We strive to provide each student with an opportunity to reach his/her individual potential by providing an integrated program that encourages academic, social, physical and emotional growth.  École Sun Valley School offers two programs:  the English Program and the French Immersion Program.

ENGLISH PROGRAM

Our programming for the English Program focuses on the following:

· English Language Arts 

· Mathematics

· Science 

· Social Studies

· Phys. Ed. & Health

· Music

· Basic French (Grades 4 – 5)

· Art

FRENCH IMMERSION PROGRAM
Our programming for the French Immersion Program focuses on the following:

· English Language Arts 

· French Language Arts

· Mathematics

· Science 

· Social Studies

· Phys. Ed. & Health

· Music

· Art

Entry into this program is at the Kindergarten or Grade 1 level.  It is not necessary for the child to have any French language skills in order to enter the French Immersion program at this level.  

In Kindergarten, children gradually work toward receiving most instruction in French.
PUBLIC HEALTH NURSE

École Sun Valley School students have access to the service of a public health nurse on an on-call basis.

SEARCH PROCEDURES
The River East Transcona School Division empowers the principal (or designate) to conduct reasonable searches of students’ clothing, personal effects, lockers and vehicles. 

SCHOOL USE PERMITS

Permission from the divisional Maintenance Department is required for the use of the school after hours.  Please call 669-5660 to make inquiries.

TRANSPORTATION
In accordance with the policy of the school division, transportation is provided for elementary students enrolled in a divisional program who reside more than 1.6 km from the school offering the designated program.  Questions about transportation should be directed to the divisional Transportation Department at 669-0202. 

VALUABLES AT SCHOOL

We recommend that students leave all valuable items such as Gameboys, PSP’s, I-Pods, MP3 players, etc. at home.  The school cannot be responsible for any damage or loss.

At early years, middle years and junior high schools, student use of cell phones and other electronic communication devices is not permitted in the school and on school property unless directed by the teacher/school.  The complete policy is available at the school and on the divisional website should families wish to review it.

VISITORS

All visitors to the school are required to REPORT TO THE SCHOOL OFFICE.  All visitors within the school are required to sign a school register and wear a visitor button. Visitors must sign out when they are leaving the building.

To help protect student and staff safety, ALL DOORS WILL BE LOCKED between 9:00 a.m. and 11:40 a.m. and from 12:40 p.m. onward, EXCEPT for the front and courtyard doors.  This helps ensure that all visitors report to the office.

VOLUNTEERS
École Sun Valley School encourages parents to be involved as volunteers in the school.  

· All volunteers are required to complete a Child Abuse Registry check and Pledge of Confidentiality form.

· All volunteers are asked to sign in at the office and to wear a volunteer nametag while helping at the school.  The nametag will help the students to identify who the volunteer is in the school and on the playground.  Volunteers need to sign out at the office when they are finished volunteering for the day.

This document serves as fair notice that incidents of threat to self-harm or to harm others will be actively investigated. Because of the serious nature of such incidents, the investigation will continue even if the parent/ guardian cannot immediately be contacted. Continued efforts will be made to contact the parent/guardian.








Extreme Weather Guidelines for Student Street Patrols


During extremely cold weather, the following guidelines for an abbreviated student patrol schedule will be followed:


Windchill  W/M2


-27C to -34C	It is recommended that time on post not exceed 10 minutes.  Warm clothing is essential.  Facial protection is recommended.


-34C to -42C	It is recommended that time on post not exceed 5 minutes.  Posts located more than a five-minute walk from the school will not be patrolled.  Warm clothing and facial protection is essential.


Below -42C		No student patrols on post.
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